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APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OFFICE OF THE SECRETARY OF STATE 
AND HISTOR, 

RECORDS MANAGEMENT DIVISION 

" 
i 61 br 5 79it9 1 JUL 2 O 1979 

, 2. strron to bntact Working Title Telephone Number 

. -  ! FOR AGENCY USE , 1. Agencv Address : 

1 6/27/79 
' 

awiiwtion Date Georgia Por ts  A u t h o r i t y  
Operations D iv i s ion ,  Contaimer Central  
Post O f f i c e  Box 2406 
Savannah, Georqia 31402 

.- 
Awliation Number 

- - Container Central  Manager 964-1721, # 343 . 1 Pat 
$ Wud 

3. Action Requested 

! FOR RECORDS MANAGEMENT USE 
Aoplication Number 

Dam bmplned 
79-17-pt 

Data l?.cehrrd 

1 1. a Estaoiisn Retention Schedule* record will mntlnw to accumulate. 
' b. 0 Dispose of present accumula : no further accumulation anticipeted. I .  2 Amend Application No. 
.2. Dates d Series 

Checkone: a Change: 0 Supercede: 0 Void 
ifbn 

79-17 
1 5. Reoords Series Title (folollowed by O'de used in office: if different1 

4 Eirii8S Latest I 
3 

. .  . - 1971 , P,ass .Cap ies~F j l ,e  , . .  - ,  

. M a t  i$ the'fundon of the Division and the Office in which this record series is creetec? 
The D i r e c t o r  o f  Operations a 'ss is ts  t h e  Executive D i r e c t o r  i n  t h e  manaaerial f unc t i ons  o f  t h e  

i Georgia P o r t s  A u t h o r i t y  and Is responsib le  f o r  the operat ions of  the  Zavannah Sta te  Docks & 
Warehouses - Garden C i t y  Terminal and Ocean Terminal, Savannah Sta te  Docks & Ra i l road Company, 
Augusta Sta te  Docks - Barge Terminal, Barnbridge S ta te  Docks - Barge Terminal 8 Brunswick 
Sta te  Docks & Warehouse. He a l s o  handles t h e  f u n c t i o n  of leases, i n c l u d i n g  n e g o t i a t i n g  
leases f o r  a l l  d i v i s i o n s  o f  t h e  Por t  Author l ty ,  and w i t h  commercial and i n d u s t r i a l  concerns 
for  use of space provided by t h e  Georgfa Por t s  Author t ty .  

I The Container Central  Manager i s  responsib le  f o r  t h e  o v e r a l l  opera t ion  of t h e  conta iner  1 Centra l  Complex and F i e l d  D i v i s i o n .  Engages i n  a v a r i e t y  of  p lanning a c t i v i t i e s ,  analyses 
sh ip  schedules, con ta ine r  volume, growth, recommends cons t ruc t ion ,  se ts  i n t e r n a l  opera t ing  
procedures, mainta ins l i a i s o n  w i t h  a l l  segments o f  sh ipp ing  indus t ry .  1 

i 
7. Record Series Desuiption This file contains the following documents (indude form numbers and titles. if any): 

Attach samples of the file. 
i s su ing  passes i n  o rde r  t o  c o n t r o l  con ta iners  en te r ing  and 
e x i t i n g  t h e  Georgia Por ts  Au tho r i t y .  

I Documents ralating to: 

I 

I 

i I File is arranged: 

Pass Copies s t a t i n g  a k t i o n  invo lved - whether conta iners  were 
brought i n  and l e f t ,  p icked up, e t c .  

Chrono log ica l l y  

8. Monthly Reference Rate 
One to six months old 

How often are records referred to which are: 
1 

; Thirteen to twenty-four months old 2 
; Seven to twelve months old 2 1 

1 wrentv-five months and oider-? 

12 legal  boxes 
9. Annual gate of Accumulation of Records 

Lettw-size drawers ; Legal-size drawers ; Shelves --; Other (specify) 



3, - . *  =~ -- . d - 

ormation requiring security handling? If yes. site law or regulation. 

. 
' I ' a. Stat; Law +vBan. d. Audit period ,years. 

5. Statute of limitatiqn wan. a. Administrative need 4 ,Veart. 
: I  

.. 

~~ : ', Attach COPY of rxerpt of laws or regulations. Explain administrative need. . : . . .  . 
. .  . .  

Pass copies need t o  be re ta ined  for  t h e  same length o f  t ime  Interchanges a re  re ta ined  
because they back ,up _the- interchanges , w i t h  i nformat lon n o t  con ta i  neb .on t h e  interchange i 

~ sheets. One document would be wor th less wt thout , the  other .  . . . ,  
. .  - .  : .  

~~ , -  
.. - ~~ 

. .  
, .  

, . 1 12. Aooroved Dispositbn instruetiom -This agency ncommehds that  the file series bd C i r t ~ O r t  ar thb end of each: 
~~ .~ 

' 0 Calehdar.Year: . :  h'Fis& ~- rear;~~U Other  month , . .  then, 
~. , : 

- .  
. -  .~ a Hold in the current files area 6 month($) year(st; then- 

B Transfar to local hoiding area, hold 34 . .  year(t):men . .  . , . . -. - - 
a 'Transfsr to State 2lcords Canter: hold ycar(s);theh ' . . .  

[9 Oestroy. . ~ ~~ 

Cl Transfer. to State Ardrivet for &manedt~mtention. - -  

- -  
! -  . . -  

~~ , , -  , -  

, : . .  . ~~ - .  

3 9ther iSm#yj 

Thesa inmuctioni apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 

(If disppmwd, attach l e m  

Attorney Gen*tal/Desianee 
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APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF S A T E  

RECORDS MANAGEMENT DIVISION 
DEPARTMENT ARCH,VES AND - 

8 L -- FOR AGENCY USE 
-\oDIiation Data 

1 1-05-79 L -  
Amliution Number 

i 59 - 

1. Agency Address ' FOR RECORDS MANAGEMENT USE 
Georgia Por ts  Au tho r i t y  Aoplication Number 

D a n  Completed 

I F E ~  1 6 1979 

79- 17 Operations D iv is ion ,  Cont'ai ner  Centra I 
Post O f f i c e  Box 2406 
Savannah, Georgia 31402 Date Heceiwd 

JAN 1 9 1979 

1 9 7 1 1  To Date I Pass Copies F i l e  r * ,7--- Civ!rion and Mice Function What is the funm'on of the Division and the Office in which this record series is crested? 

1. Dates of Series 1 FkriieS Latest 

' 

/ j . 
' I Sta te  Docks & Warehouses. He a l s o  handles the  func t i on  of leases, i nc lud ing  nego t ia t i ng  

The D i r e c t o r  o f  Operations a s s i s t s  t h e  Executive D i r e c t o r  i n  t h e  managerial func t ions  of t h e  
Georgia Por ts  Au tho r i t y  and i s  responsib le  f o r  t h e  operat ions o f  t h e  Savannah Sta te  Docks 8 
Warehouses - Garden C i t y  Terminal and Ocean Terminal, Savannah Sta te  Docks 8 Rai l road Company, 
Augusta Sta te  Docks - Barge Terminal, Bainbridge Sta te  Docks - Barge Terminal 8 Brunswick 

leases f o r  a l l  d i v i s i o n s  of t h e  Por t  Author i ty ,  and w i t h  commercial and i n d u s t r i a l  concerns 
f o r  use o f  space provided by t h e  Georgia Por ts  Au tho r i t y .  

i I The Container Centra l  Manager i s  responsib le  for  t h e  o v e r a l l  operat ion o f  t h e  Container 
1 Central Complex and F i e l d  D iv i s ion .  Engages i n  a v a r i e t y  of p lanning a c t i v i t i e s ,  analyzes 
I 

f 
sh ip  schedules, con ta iner  volume, growth, recommends const ruct ion,  se ts  i n t e r n a l  opera t ing  
procedures, mainta ins l i a i s o n  w i t h  a l l  segments of sh ipp ing indust ry .  I 

1 t=R.arrd Series Description This  file contains the fo l lk ing documents (include form numbers and rir/es, if any): 
Attach samples of the file. 
issuing passes i n  order to control containers entering and 
exiting the Georgia Ports Authority. 

Documents relating to: 

5. Records Series Title lfollowed by tide used in office: if different) 

Pass Copies stating action involved -- whether containers were 
brought in and left, picked up, etc. 

I 
I 

i 
File is arranged: Chrono log ica l l y  

How often are records referred to which are: 
1 ; Thirteen to twentv-four months old 2 

; Seven to twelve months old 
2 

, 8. Monthly Reference Rate I One to six months old 
twenty-five months and older 7 

Rate of Accumulation of Records 
Letter-size drawers ; Legai4ze drawers ; Shelves ; Orher (specify) 1 leqa I boxes 

AR--50-71. Rev. 78 (Over1 
~~ - 

i 
~ ~~ - ~ -~ _ -  

~ ~ ~ ~ - 



i a. State Law years. 
h. Sratute of limitation years. 

1 c. federal taw years. 
! 

, 

. Attach copy or excerpt of laws or regulations. Explain administrative need. 
I 

1. Audit period years. 
-.years. 

f. Federal retention instructions years. 

e. Administrative need 3 
I 
I 

3 
1 1  

- 1 ;  
: i 

-.=--.i a 
I 

I - 
l i  

.~ : 0 Calendar Year; 0 Fiscal Year; a Other .month . : - ~ then, ' ?  

12 ADwovcd Disposition 1,nstrudons This agency recommends that the file series be cut off ar thb end of each: 
: ;  

. -  

Hold in the current files area 6 m o n t h ( s )  
B Transfer to local holding area. hold . z h  year(sl; then . 
0 Tranher to State aecordr Center; hold ~~ .~ year(d; then 
(p1 .Destroy. ~ ~~ 

a 'Transfer to Strte Archives for permanent retention. . , 
0 Other iSpecifyl 

year(s1; then 

- - .  

. .  - 
. ,  

I ^ ^  ~. 

Thesa instructions apply to al l  prior and future accumulations of the series. 

.. - 

. . ,  

Recammendations in para- 
graph 12 are approved. 
(if disapproved, anach letter 
of explanation.) 

I 

State Records Committee (Signarurel Date 


